Central Texas Conference Board of Ordained Ministry

Request for Reimbursement for Course of Study Expenses
NAME:       

Street Address:
      
City:
      
St:
      
Zip:
     
Home Phone:

     
Work Phone:
     
Cell Phone:
     
E-mail Address:
     
Certified as Candidate by District Committee on Ordained Ministry (00/00/0000):
     
Completed Licensing School:
      
CLERGY CONNECTION:

 FORMCHECKBOX 
 Full-time local pastor

Actual years of service      
 FORMCHECKBOX 
 Part-time local pastor

Actual years of service      
BASIC COURSE OF STUDY, REGIONAL

· Reimbursement for Regional Basic Course of Study (please attach receipts for books).
· Books will be reimbursed directly to student up to $100 with receipts)
· Double Occupancy Room and Board fee is paid directly to SMU Perkins School of Theology.
· Please forward a copy of your transcript to the BOM administrative office with this form.

 FORMCHECKBOX 
 First Year Course No.   FORMDROPDOWN 

 FORMCHECKBOX 
 Second Year Course No.    FORMDROPDOWN 

 FORMCHECKBOX 
 Third Year Course No.    FORMDROPDOWN 

 FORMCHECKBOX 
 Fourth Year Course No.    FORMDROPDOWN 

 FORMCHECKBOX 
 Fifth Year Course No.    FORMDROPDOWN 

LOCATION Attended:      
DATES ATTENDED:
     
Cost of Books (Attach Receipts): $     
BASIC COURSE OF STUDY, EXTENSION

· Reimbursement for Extension Basic Course of Study (please attach all receipts)

· Application must be signed by CTC Local Pastor Registrar 

· Local Pastor pays tuition and receipts to school with application
· Books will be reimbursed directly to student up to $100 with receipts

· For schools in South Central Jurisdiction, gas, meals and accommodations will be reimbursed up to applicable IRS per diem rate, according to receipts.
· For other jurisdictions, books will be reimbursed up to $100 with receipts
· Lodging and meals will be reimbursed, with receipts, up to applicable IRS per diem rates.  Travel to/from will not be reimbursed.
· Please forward a copy of your transcript to the BOM administrative office with this form.

 FORMCHECKBOX 
 First Year Course No.    FORMDROPDOWN 

 FORMCHECKBOX 
 Second Year Course No.   FORMDROPDOWN 

 FORMCHECKBOX 
 Third Year Course No.   FORMDROPDOWN 

 FORMCHECKBOX 
 Fourth Year Course No.   FORMDROPDOWN 

 FORMCHECKBOX 
 Fifth Year Course No.   FORMDROPDOWN 

Location of School Attended:      


DATE ATTENDED:
     
COST OF BOOKS (Attach Receipts)

$     
EXPENSES (Attach Receipts):


$     

TOTAL




$     
BASIC COURSE OF STUDY, DISTANCE/ONLINE (Only four courses may be taken by Distance/Online)
· Books will be reimbursed directly to student up to $100 with receipts

· Please forward a copy of your transcript to the BOM administrative office with this form.

 FORMCHECKBOX 
 First Year Course No.    FORMDROPDOWN 

 FORMCHECKBOX 
 Second Year Course No.    FORMDROPDOWN 

 FORMCHECKBOX 
 Third Year Course No.    FORMDROPDOWN 

 FORMCHECKBOX 
 Fourth Year Course No.    FORMDROPDOWN 

 FORMCHECKBOX 
 Fifth Year Course No.    FORMDROPDOWN 

COST OF BOOKS (Attach Receipts)
$     
ADVANCED COURSE OF STUDY

· Reimbursement for Advanced Course of Study

· Tuition will reimbursed at $200 per course with copy of receipt from school.

· Books will be reimbursed up to $100 with receipts.
· Housing and mileage will not be reimbursed.
· Please forward a copy of your transcript to the BOM administrative office with this form.

Courses taken:
     
Date Begun:
     
Date Completed:
     


     
Date Begun:
     
Date Completed:
     


     
Date Begun:
     
Date Completed:
     


     
Date Begun:
     
Date Completed:
     
REIMBURSEMENT REQUESTED FOR TUITION:
$     
COST OF BOOKS (Attach Receipts):

$     

TOTAL:




$     

SIGNATURE OF APPLICANT






DATE


SIGNATURE OF LOCAL PASTOR REGISTRAR




DATE

SUBMIT COMPLETED REQUEST AND RECEIPTS TO:

Board of Ordained Ministry

464 Bailey Ave.
Fort Worth, TX  76107
For questions, call/e-mail:
682-235-1037/kathyezell@ctcumc.org
COS Reimbursement Form, eff. March 1, 2010
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